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CHARITY OF THE YEAR 2011 – 2013

Application Form

PART A: About your Charity Organisation

1. Contact Details

	Charity Name
	

	Contact Name
	

	Contact Job Title
	

	Contact No.
	

	Contact e-mail
	

	Charity Address
	

	Charity numbers
	


2. Please briefly describe your charity and its mission:

	


3. What are the aims and objectives of your Charity?

	


PART B: About your Charity’s work

1. Please describe how any donations would be used and who the main beneficiaries are:

	


2. Please give any information on a specific project for a year or years: 

	


3. Describe any other fund raising ideas you have that would promote the charity during any partnership:

	


4. Please give details of any other commercial/business partnerships, specifically in terms of staff and outlets.

	


5. Please give any other details you feel may be helpful to Halfords in arriving at their short-list:

	

	Please feel free to use continuation sheets where necessary. The responses given above will be discussed by Halfords Charity Committee in the Autumn of 2010, any meetings will be held in late 2010, early 2011.


PART C Helping Halfords

6. Bearing in mind that Halfords operates c. 460 retail stores and 230 autocentres, are you in a position to; 

	(a) Provide individual banking slips for stores/Autocentres?

(b) Supply management information that allows Halfords to monitor monies raised by store/centre?

(c) And thereby by Area?

(d) Ring round stores to monitor/encourage participation?

(e) Provide promotional support by post direct to store?

(f) Project manage large sponsorship projects on behalf of Halfords?




7. One of the major fund-raising activities used by Halfords in the past is ‘facilitated-giving’; the selling of small charity items at our tills. Is this something you would consider?     YES   /    NO

If YES are you able to meet the following administration/delivery requirements?

	Booking in

Follow Booking in procedure to get ASN before any delivery can be made.

Ensure each delivery has Delivery Note showing:

· Order number

· Date of the order

· Number of packages and contents

· Advance shipping number (ASN)

Pallets

On good quality 1200mm x 1000mm 4 way entry pallets - These can be supplied by Halfords

One sku reference per pallet (unless agreed otherwise)

Stock to be palletised no more than 1400mm high (exclusive of pallet height), securely attached (eg shrink wrapped) and no overhang (ie packaging does not hang over the edge of the pallet)

Each pallet to have a pallet header sheet containing:

· PO reference

· ASN reference and date

· Halfords sku reference, description and qty on that pallet.

Delivery

On vehicles compatible for 1.2m Goods-In bays (dock levellers in operation) and access for rear-(un)loading only. 

Smaller vehicles can be accepted (eg van) but only where agreed in advance.

Halfords can collect when backhauling 

Barcodes

Use of EAN/UPC Barcodes

· on retail packaging (EAN-13 barcode)

· and where supplied on any multi-pack (ITF-14 and EAN-128 symbols)

Approved by Halfords prior to delivery

Comply to "Article Numbering and Symbol Marking Operating Manual published by the Article Numbering Association (ANA)"


	Please complete the above details and return to:



	Contact Name
	Alex Henderson

	Contact Job Title
	Company Secretary

	Contact e-mail
	Charity.committee@halfords.co.uk



	Please feel free to use continuation sheets where necessary. Please submit by 31 October 2010. Any meetings will now be held in November/December 2010, with a colleagues vote taking place in December 2010.


